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*Discrimination / *women--Attitudes toward / *women--Career opportunities 

Women scientists / Blue collar workers. 





+ 


7 1-54 
[Affirmative action planning. Part 2.] Human resource pl 2:57-90, no. 
Contents: EEO modeling for large, complex organizations, by William B. 
Richard L. Justice; Simulation and affirmative action planning, by George 
Milkovich and Frank Krzystofiak; Affirmative action 
model, by Lee Dyer and Elizabeth C. Wesman. 
Part 1 appe n Human Resource Planning, 
September 1979 


an 


bescriptors: *tqual opportunity in employment--Researc 
plans--Evaluation / *Models and modelmaking / Goals 


11-55 
Cochran, Jeanne M. 
Comment; Feeney v. Massachusetts. Hofstra law review, 7:215-241, Fall 19° 
bescriptors: *\V eterans--Preference--Cases *Veterans--Preference--hi 
Sex discrimination / *women--Discrimination Government employees I 
government / State government / Equal opportunity in employment / Mun 
government. 


11-56 
Falk, Carol h. 
A lid on reverse bi su ? wall St 
Descriptors: 
education--Cases 


11-57 
MacKinnon, Catharine A. 
Sexual harassment of working women; a 
University Fress, 1979. 312p. 
Descriptors: *harassment--Cases 





EQUAL OPPORTUNITY IN EMPLOYMENT (Cont'd) 
$1 
Stillman, Nina G. 
The law in conflict: accommodating equal employment and occupational health obliga- 
tions. Journal of occupational medicine, 21:599-606, September 1979. 
Descriptors: *Equal Opportunity in Employment--Law and legislation / Handi- 
capped / Older worker / *Conflict of laws / Pregnancy / Women and employees / 
*Health, Employee / Hazardous occupations. 


11-01 
Tell, Lawrence J. 
EEOC's secret struggle with Sears. Business and society review, p. 29-34, Summer 
1979. 
bescriptors: *Equal opportunity in employment--Cases / U.S. Equal Employment 
Opportunity Commission / Discrimination / *Minority groups--Discrimination / 
women--Discrimination. 


11-62 Ie152.9 .Un35e 1979 
U.S. Office of Personnel Management. 
Equal opportunity in employment. Prepared by The Library. Washington, U.S. Govt. 
Print. Off., 1979. 62p. (Personnel bibliography series no. 105) 
Published 1968-1978 by U.S. Civil Service Commission. 
Descriptors: *Equal opportunity in employment--Bibliography / *handicapped-- 
Employment--Bibliography / *women--Employment--Bibliography / *Minority groups-- 
Employment--Bibliography / *Veterans' preference--Bibliography / Federal govern- 
ment. 


EThICS 
11-63 JK2701 .Un58d 


U.S. General Accounting Office. 
The District of Columbia government should establish a separate Office of Ethics. 
Report by the Comptroller General of the United States. Washington, 1979. 16p. 
(B-116638) 
Descriptors: "Ethics / *District of Columbia--Executive departments. 


11-604 
Vanhuss, Susie h. 
Ethics versus loyalty. Secretary, 39:6-7, August-September 1979. 
Descriptors: *Secretaries--Characteristics / *Ethics / *Loyalty. 


EXECUTIVES 
11-65 ° 
Cooper, Cary L. 
Executive half-life. Employee relations (Gt. Brit.), 1:74, no. 3 1979. 
Descriptors: *Obsolescence, Managerial / Management development / Sabbatical 
leave / Great Britain. 


11-66 
Grover, Stephen. 
how an ex-secretary climbed to the top in publishing field. Wall Street journal, 
194: 1+, September 17, 1979. 
bescriptors: “Executives / *women executives / Publishers and publishing / 
*Career patterns. 





BAECUTIVES (Cont'd) 
11-67 5/C 
Lorne, Simon M. 
The impending raid on your private life. Wharton magazine, 3:41-43, winter 1979. 
Descriptors: *Executives / *Invasion of privacy / Executives--Ethics / *freedom 
of information. 


11-605 
why so many bosses fail in their jobs. U.S. news & world report, 87:77-75, Sep- 
tember 17, 1979. 
Interview with Rolland S. Parker, consulting psychologist. 
Descriptors: *Executive effectiveness / *Executives--Selection / *Success in 
employment / *Interviewing / Executives--Abilities. 


EXECUTIVES--ABILITIES AND CHARACTERISTICS 
11-69 


Alexander, Ernest 
The design of alternatives in organizational contexts: a pilot study. Admin- 
istrative science quarterly, 24:382-404, September 1979. 
Descriptors: *Executives--Abilities / *Decision theory / *Decision-making-- 
Case studies / *Problem solving / Analysis / Organizational behavior. 


11-70 I1d33 .B32t 1976 
Batten, Joe D. 
Tough-minded management. 3d ed. New York, AMACOM, 1978. 224p. 


Descriptors: *Executives--Abilities / *Leadership style / *Executives--Charac- 
teristics. 


11-71 
Bray, Douglas W. and Ann Howard. 
Keeping in touch with success; a mid-career portrait at AT&T. Wharton magazine, 
3:28+, winter 1979. 
Descriptors: *American Telephone and Telegraph Company / *Executives--Charac- 
teristics--Research / Executives--Recruitment / Motivation / Middle age / *Middle 
managers--Characteristics. 


11-72 1d22 
Filley, Alan C. 
The compleat manager; what works when Champaign, I1l., Research, 1978. 239p. 


Descriptors: *Management methods / *Executives--Abilities / *Executives-- 
Characteristics / Leadership. 


11-73 
rox, Frederick V. and Barry M. Staw. 
The trapped administrator: effects of job insecurity and policy resistance upon 
commitment to a course of action. Administrative science quarterly, 24:449-471, 
September 1979. 
bescriptors: *Executives--Abilities / *Leadership style / *Decision-making-- 
Case studies / Executives--Characteristics. 





EXtCUTIVES--ABILITIES AND CHAKACTERISTICS (Cont'd) 
11-74 
Haas, Frederick. 
Problem-solving techniques that always cause problems. Supervisory management, 
24:10-19, September 1979. 
bescriptors: "Executive effectiveness / *Problem solving--Methods. 


11-75 
Hall, Jay and Robert K. Glasgow. 
Portrait of the manager as an achiever. Supervisory management, 24:10-14, August 
1979. 
bescriptors: *Executives--Characteristics / Executive effectiveness / Leadership 
style. 


11-76 
Johnson, Sidney P. 
Leading the way to success. Supervisory management, 24:2-11, September 1979. 
Descriptors: *Executives--Characteristics / *Management development / Execu- 


tives--Responsibilities / *Leadership / *Personal development / Human relations 
training / Decision-making. 


11-77 
Luthans, Fred and Tim R. V. Davis. 


behavioral self-management--the missing link in managerial effectiveness. Organi- 
zational dynamics, 8:42-60, Summer 1979. 
Descriptors: “Behavior modification--Research / *Executive effectiveness. 


11-76 
Margerison, Charles. 


Highway to managerial success. Personnel management (Gt. Brit.), 11:24-26, 
August 1979. 


bescriptors: *Executives--Abilities / *Executives--Characteristics / *Management 
development / *Career patterns. 


11-79 
Miles, Rufus E., Jr. 
Miles's six other maxims of management. Organizational dynamics, 6:27-40, Summer 
1979. 
Descriptors: Delegation / *Executives--Characteristics / *Management methods / 
Organizational behavior / *Leadership style. 


11-80 
Neilsen, Eric H. and Jan Gypen. 


The subordinate's predicaments. Harvard business review, 57:133-143, September- 
October 1979. 
Descriptors: *Executives--Characteristics / *human relations / *Organizational 


behavior--Evaluation / Organizational structure / Personnel administration / 
Supervisors--Evaluation. 


11-61 


Shaw, Malcolm E. 


Managing in style. Supervisory management, 24:20-26, September 1979. 
a: 


bescriptors: 


*Management development / *Personal development / *Leadership 
style. 





SAECUTIVES--ABILITIES AND CHARACTERISTICS (Cont'd) 
11-62 
Stewart, Rosemary. 
The manager's contacts: demand or choice? Journal of European industrial training 
(Gt. Brit.), 3:2-5, no. 4 1979. 
Descriptors: *Executive effectiveness / Human relations / Executives--Training / 
*Executives--Characteristics / Executives--Responsibilities. 


11-83 
Sussman, John A. 
Making it to the top: a career profile of the senior executive. Management review, 
68: 14-21, July 1979. 
Descriptors: *Executives--Characteristics--Research / *Executives--Abilities / 
*Executives--Attitudes. 


11-64 

warrick, D. D. and Tom Donovan. 
Surveying organization development skills. Training and development journal, 
33:22-25, September 1979. 


Descriptors: *Executives--Abilities / *Leadership style / *Organization develop- 
ment. 


EXECUTIVES--COMPENS ON 
11-65 le53 .Ex3C76e 
Conference Board in Canada. 

Executive compensation: issues and directions. A round table discussion held in 

Toronto May 24 and 25, 1978, edited by Louis Julien. Ottawa, 1979. 69p. 

(Canadian study no. 56) 


Descriptors: *Executive compensation. 


11-86 
Perham, John. 
The SEC's confusing new pay rules. Dun's review, 114:92-93+, September 1979. 
Descriptors: Deferred compensation / *Executive compensation--Rules and prac- 
tice / *U.S. Securities and Exchange Commission. 


11-87 
Wage guidelines affect executive pay, benefits. Employee benefit plan review, 
September 1979. 
Descriptors:. *Executives--Pay / "Fringe benefits / *Wage-price policy 
options. 


11-88 
White, william L. 
Impact of the anti-inflation program on executive compensation. Personnel, 
56:12-27, July-August 1979. 
Descriptors: "Executive compensation / *Executives--Pay / Wage-price policy 
Inflation (Finance). 


EXECUTIVES--HEALTH AND MEDICAL CARE 
11-89 
Cooper, Theodore and Lee Edson. 
Stress. Across the Board, 16:10-19, September 1979. 
Descriptors: *Stress, Psychological / *Executives—-Mental health / Fatigue, 
Mental / *Mental health. 





EALCULLVES--HEALTA AND MEDICAL CARE (Cont'd) 
11-90 
Fenney, Alexandra. 
health and grooming; shaping up the corporate image. New York times magazine, 
p. 64+, October 7, 1979. 
Descriptors: *Executives--Health / Health, Employee / *Physical fitness / 
*health benefit programs. 


EXECUTIVES--SELECIION AND TESTS 
11-91 
Bahn, Charles. 
Can intelligence tests predict executive competence? Personnel, 56:52-58, July- 
August 1979. 
Descriptors: Executives--Characteristics / Executives--Abilities / *Executive 
effectiveness / *Executives--Selection--Methods / *Tests, Mental. 


11-92 

How to spot the hotshots. Business week, p. 62+, October 8, 1979. 
Descriptors: *Assessment centers / *Executives--Selection / *Executives-- 
Evaluation / *Tests battery / Recruitment / Training. 


11-93 
Power, Kobert. 
the need for careful planning. Canadian personnel and industrial relations journal, 
26:260-29, September 1979. 
bescriptors: *Executives--Selection / *Professional employees--Selection / 
*Job analysis / Performance. 


11-94 
kicklefs, Roger. 


The hidden hurdle: executive recruiters say firms tend to hire ‘our kind of person.' 
wall Street journal, 94:14, September 19, 1979. 
bescriptors: *Executives--Selection / Interviewing / *Personal values / 
Personality. 


11-95 
Wareham, John. 
The search. Across the Board, 16:26-31, September 1979. 


bescriptors: *“Executives--Kecruitment / *Executive recruiters / *Executives-- 
Selection. 


EXECUTIVES--TRAINING 
11-96 Ie424 .C78e 
Cooper, Cary L., Ann Rogers and John Burgoyne. 
kvaluation of management education--the state of the art. Bradford, England, MCB 
Publications, 1977. 32p. 
bescriptors: *Executives--Training--Evaluation / *Management development-- 
Evaluation / *Transfer of training. 


11-97 
Nemeroff, wayne F. 

Utilizing feedback and goal setting to increase performance appraisal interviewer 
skills of managers. Academy of Management journal, 22:566-576, September 1979. 
bescriptors: *Executives--Training--Research / *Performance evaluation-- 

Research / *Interviewing--Research / Goal setting. 





EXECUTIVES--TRALNING (Cont'd) 
11-96 Ie424.5 .Un35ed 
U.S. Office of Personnel Management. 
Executive development; an overview for agency officials. Prepared by Executive 
Personnel and Management Development Group. washington, 1979. Leaflet. (XD=1) 
Descriptors: "Management development / “Senior executive service / *Management 
development--Administration / Federal government. 


GROUP RELATIONS 
11-99 
Latane, Bibb, kipling williams and Stephen Harkins. 
Social loafing. Psychology today, 13:104+, October 1979. 
Descriptors: *Group relations--Research / *Group dynamics / *leamwork / 
Productivity / *Performance--Research. 


11-100 
what's happened to small group research? Journal of applied behavioral science, 
15: 205-432, July~Ausust-September 1979. 
Partial contents: The study of group behavior during four decades, by Alvin 
Zander; Reflecting on laboratory education from a theory of action perspective, 
by Chris Argyris; Applying experimental research on group problem solving to organi- 
zations, by L. Richard Hoffman. 
bescriptors: *Small groups--Research / *Group relations--Research / *Small 
groups--History / Future studies / *Problem solving--Group methods--Nesearch. 


HANDICAPPED 

11-101 

Greenblum, Joseph. 
Effect of rehabilitation on employment and earnings of the disabled: sociodemo- 
graphic factors. Social security bulletin, 42:11-37, August 1979. 


Descriptors: *Rehabilitation, Vocational--Evaluation / *handicapped--kmployment 


Statistics / *handicapped--Pay / Disability benefits / Retraining / Minority 
groups / komen. 


11-102 
Guest, David and others. 
Failing to see past the disabled label. Personnel management (Gt. Brit.) 
August 1979 
Descriptors: *Handicapped--Employment / *Physically handicapped--iEmploymen 
*Rehabilitation, Vocational / Great britain. 


’ 


11-103 
U.S. Employment and Training Administration. 
Interviewing guides for specific disabilities; orthopedic disabilities. washington 
U.S. Govt. Print. Off., 1979. 17p. 
Descriptors: *Physically handicapped--Employment / *handicapped--kimployment / 
*Interviewing. 


Ie361 .Un655 


HEALTH PERSONNEL 
11-104 
U.S. Public Health Service. 
health resources statistics; health manpower and health 
washington, U.S. Govt. Print. Off., 1979. 509p. 
Descriptors: *health personnel--Statistics 





BVUNO UP WInh 
lle 
risnwickK, rrank. 
Uvertime working; a matter for public concern. Employee relations (Gt. Brit.), 
l:Z-b, no. 3 197Y. 
bescriptors: *Overtime work--kvaluation / *blue collar workers / *Labor supply / 
tmployment policy / Great Britain / Pay. 


only. Business week, p. 150+, October 15, 1979. 
*hours of work / *Shorter workweek / Manufacturers / blue collar 
Scheduling / Moonlighting. 


Harvey, barron h. and Fred Luthans. 
tlexitime: an empirical analysis of its real meaning and impact. MSU business 
topics, 27:31=-36, Summer 1979. 
bescriptors: *Flexible working hours--hesearch / *Job satisfaction--Kesearch. 


11-108 
hollmann, Robert wW. 
tmployee preferences for overtime work. human resource management, 16:24-31, 
Summer 1979. 
Descriptors: *Overtime work--Research / *tmployee attitudes--Research / 
*rroductivity / *Overtime work--Evaluation / workforce planning / Grievances. 


11-109 
Nollen, Stanley D. 
boes flexitime improve productivity? harvard business review, 57:12+, September- 
October 1979. 
Descriptors: *Productivity / *Flexible working hours--Evaluation / *Flexible 
working hours--Kesearch. 


11-110 Ie224 .Uni7s no. 221 
U.S. Bureau of Labor Statistics. 
Multiple jobholders in May 1978. Washington, U.S. Govt. Print. Off., 1979. Iv. 
(Special labor force report 221) 
Reprinted from February 1979 Monthly Labor Review, with supplementary tables. 
Descriptors: *Moonlighting--Statistics / women--Employment--Statistics. 





11-111 
Ekpo-Ufot, Abel. 
A course in leadership in human relations. Journal of European industrial training 
(Gt. brit.), 3:21-24, no. 4 1979. 
Descriptors: *human relations training--Curricula / *Leadership training-- 
Curricula / Sensitivity training. 


11-112 
Anibdbs, John. 
Taking one's own medicine. Journal of European industrial training (Gt. Brit.), 
3:26-28, no. 4 1979. 
Descriptors: *Group relations training / *human relations training. 








'd) 
11-113 
Merrell, V. D. 


huddling: the informal way to management success. New York, AMACOM, 
Descriptors: *human relations / *Organizational behavior 


A 


1979. 
/ Management 


*Communication in management / Vecison-making--Uroup method 


QU. 


11-114 
Moch, Michael K., Jean Bartunek and Daniel J. Brass. 
Structure, task characteristics, and experienced role stress in organization 
employing complex technology. Organizational behavior and human performance, 
24: 258-265, October 1979. 
Descriptors: *Role conflict--Research / *Stress, 


Psychological / Task analysis 
*human relations / Supervisors--Characteristics. 


11-115 Id72.9 


Organizational be r; a management approach, i yy x R. Knudson and C. 


app 
Patrick Fleenor. Cambridge, Mass., Winthrop, . 
tors: “*Organizational behavior--Addresses, ess: lectures 


/ *Organi 
ational behavior--Case studies / *human relations. 


Urganizational behavior in its context; the Aston Program 


me ii 
Sk 


45 
Op. 
s 


€ 

and K.L. Payne, Farnborough, Eng., Saxon House, 1977. 
bescriptors: *Organizational behavior--Addresses, essay 
zations--C limate--Addresses, essays, lectures. 


INCENTIVE AWARDS AND Pi 
11-117 


U.S. Office of Personnel Management. 
Progress through achievement. Prepared by Work Force Effectiveness 
Group, Incentive Awards Section. Washington, U.S. Govt. Print. 
(AIS=4 ) 


Descriptors: *Incentive awards--Directories 


recerai 


INSURANCE, HEALTH 

11-118 

A group-health plan Or age. U.S. ows & world 
1979. 


Descriptors: health He maintenance 





11-119 
Lehman, Ross M. and Allan B. Hanson. 
Insurance plan raises »denefits, lowers 
1979, 
Descriptors: Health, Employee / Medic 
health. 


cos 


by Robert Sch 
ord roundation. Vambrid 


*Interchange, Personnel 





sLenvVitwilve 
11-' le286 .Andsin 
Anstey, cdgar. 
An introduction to selection interviewing. London, h.M. Stat. Off., 1977. 3Yp. 
Lescriptors: *linterviewing / "Great britain--Civil service / *Selection. 


INVASION OF PRIVACY 
11-122 
benson, rhilip G. and Paul S. hrois. 
Ihe polygraph in employment: some unresolved issues. Personnel journal, 56:616-621, 
September 1979. 
bescriptors: *Lie detectors and detection--ktvaluation / *Invasion of privacy / 
"Personnel policies / employee theft. 


11-123 ld66 .b85d 
buchanan, David A. 
The development of job design theories and techniques. Farnborough, Eng., Saxon 
house, 1979. 171p. 
bvescriptors: "Job design--Theory / *Job enlargement / *Job enrichment. 


11-124 
rord, hobert N. 
hedesigning and reassigning your way to a better job. Supervisory management, 
e4:2-49, August 197%. 
vescriptors: *Job design / Mobility, Occupational / *Reassignment / Executives. 


11-125 
Janson, hKobert. 
vbeveloping a motivational strategy. Training and development journal, 33:56-56+, 
September 1979. 
Lescriptors: “Job design / *Job enrichment / *Frroductivity improvement / 
"Change, Urganizational / Job satisfaction / Motivation / Goals / Leadership 
style. 


11-126 
Kretting, Linda A. and Philip k. berger. 
Masculinity-femininity perceptions of job requirements and their relationship to job- 
sex stereotypes. Journal of vocational behavior, 15:164-174, October 1979. 
bescriptors: *Task analysis--kesearch / *Role perception / *Sex roles--Research / 
"Job design / Employment opportunities. 


JOB bVALUATLUN 
11-127 
Jaques, Elliott. 
Taking time seriously in evaluating jobs. harvard business review, 57:124-132, 
September-Uctober 1979. 
bescriptors: tk:xecutives / *Job evaluation--Methods / *Time allocation / 
Urganizational structure / Pay administration. 





Tl N 
11-126 


Lipboye, Robert L. and others. 
Self-esteem as a moderator of performance-satisfaction relationships. Journal of 
vocational behavior, 15: 193-206, October 1979. 
bescriptors: *Job satisfaction--Kesearch / *Self-esteem / *Performance-- 
Research / Ability / Employee attitudes / *Job attitudes / Literature reviews. 


11-129 
Doty, Maxene S. and Nancy E. Betz. 
Comparison of the concurrent validity of holland's theory for men and women in an 
enterprising occupation. Journal of vocational behavior, 15:207-216, October 1979. 
bescriptors: "Job satisfaction--Research / *Personality / *Sex roles--Research / 
Sales workers / Executives. 


11-1530 
hom, Peter wW. 
Effects of job peripherality and personal characteristics on the job satisfaction of 
part time workers. Academy of Management journal, 22:551-565, September 1979. 
bescriptors: *Job satisfaction research / *Part-time workers--Characteristics / 
Retail workers. 


11-131 
Miller, howard E. and James R. Terborg. 
Job attitudes of part-time and full-time employees. Journal of applied psychology, 
64: 380-386, August 1979. 
descriptors: “Employee attitudes--Research / *Job satisfaction research / 
*Part-time workers. 


JOb SEARCH 
11=132 
Dvorak, Donald F. 
Strategies for getting the right job. Management focus, 26:2-4, September-October 
1979. 
escriptors: *Executives--Job search / *Job search. 


11-133 
Moore, Vonna J. 
Take charge of your own career. Seattle? 1979. 1869p. 
Author is an tmployee Development Specialist with the U.S. Office of Fersonnel 
Management's Regional Training Center in Seattle. 
bescriptors: *Government service as a career / *Job search / *Applications for 
position / rederal government. 


11-1354 
Naar, Joseph L. 
scared straight (white collar crime division). Across the Board, 16:46-59, 
October 1979. 
bescriptors: *Offenders--tmployment / *white collar crimes / Discrimination / 
Social problems / Job search / *Placement. 





LABUR “ORCE 
11=135 
bNA's quarterly employment report. bulletin to management (BNA), p. 4-6, September 13, 
1979. 
bescriptors: *Labor force--Statistics / *Labor turnover rates / *Absenteeism 
rates. 


11-136 
Challenges of the 's0s; no easing of turmoil in the workplace. U.S. news & world 
report, 67:74-76, October 15, 1979. 
bescri rs: *Minority groups--Employment / Promotion / *Labor force-- 
Statistics / *Futures (of society) / Employee competitive behavior / Personnel 
administration / Labor-management relations / Automation / Career ladders. 


11-137 1d224.9 .J43m 
Jenness, Rk. A. 
Manpower and employment; problems and prospects. Paris, Organisation for Economic 
Co-operation and Development, 1978. 1149p. 
bescriptors: *Employment forecasts / *Labor force--Research / *Labor force-- 
Statistics / workforce planning. 


11-136 Id226 .Uné4ma 1979 
U.S. President. 
tmployment and training report of the President, 1979. Washington, U.S. Govt. 
Print. Off., 1979. 3985p. 
Descriptors: *Labor force / *Labor force--Statistics / Hours of work / Women-- 
kmployment--Statistics / Public service employment. 


LABOR-MANAGEMENT KELATIONS 
11-139 leo21 .B44c 
bent, Alan E. and T. Zane Reeves. 
Collective bargaining in the public sector; labor-management relations and public 
policy. Menlo Park, Calif., Benjamin/Cummings Pub. Co., 1978. 355p. 
bescriptors: *Collective bargaining / *Collective bargaining--Law and legis- 
lation / *Labor-management relations / Federal government / State government / 
Local government. 





11-140 
biasatti, Lawrence L. and James E. Martin. 
A measure of the quality of union-management relationships. Journal of applied 
psychology, 64:387-390, August 1979. 
bescriptors: *Labor-management relations--Research / U.S. Civil Service 
Commission. 


11=141 
Conflict resolution--or agreement making?...An interview with Theodore Kheel. 
Personnel, 56:26-37, July-August 1979. 
bescriptors: *Labor-management relations / *Conflict resolution / *Mediation and 
conciliation. 





LABOR-MANAGEMEN KELATIUNS (Cont'd) 
11-142 
Driscoll, James Ww. 
Working creatively with a union: lessons from the Scanlon Plan. Organizational 
dynamics, 6:01-79, Summer 1979. 
bescriptors: Financial incentives / *Labor-management relations / *Scanlon 
plan--Evaluation / Productivity. 


11-143 
Glasser, Joseph. 
Some suggested impasse resolution procedures. Journal of collective negotiations 
in the public sector, 6:209-222, no. 3 1979. 
bescriptors: “Bargaining impasse procedures / *Fact-finding / *Right to strike / 
State government / Local government / Mediation and conciliation. 


11-144 
Ingrassia, Anthony F. 
Reflections on the new labor law. Labor law journal, 30:539-544, September 1979. 
Mr. Ingrassia is Assistant Director of Labor-Management Kelations in the U.S. 
Office of Personnel Management. 
Descriptors: *Labor-management relations / *Labor-management relations--Law 
and legislation / Management rights / Federal government / Grievance arbitration / 
Federal government / Civil service reform / Collective bargaining. 


11-145 
Jenkins, Marty. 
Columbus, Ohio continues structured approach to QWL. LMRS newsletter (U.S. 
Conference 
of Mayors), 10:2-3, October 1979. 
Lescriptors: *Collective labor agreements / Municipal government / Social 
conditions / *working climate / Organizations--Climate / Problem solving / 
Committees. 


11-146 
Kovach, Kenneth A. 
Executive orders in Federal sector labor relations. Journal of collective nego- 
tiations in the public sector, &:299-307, no. 3 1979. 
bescriptors: *Labor-management relations--Hhistory / *Executive orders / 
Executive Order 10986 / Executive Order 11491 / Federal 
government. 


11-147 KF3352 .LI1IL 1978 
Labor relations yearbook - 1978. Washington, Bureau of National Affairs, 1979. 544p. 
Descriptors: *Labor-management relations--Yearbooks / Collective bargaining 
U.S. National Labor Relations Board / Unions. 


11-146 
Moore, Michael L. and James Chiodini. 
Unit determination criteria in public sector employment relations. Journal of 
collective negotiations in the public sector, 8:235-252, no. 3 1979. 
bescriptors: *Collective bargaining unit / *Labor-management relations / 
Executive Order 10986 / Executive Order 11491 / Federal government / State 
government / Local government. 





LABOR-MANAGEMENT KELATIONS (Cont'd) 
11-149 
Prial, Frank J., Jr. 
OCA-unions' war continues. Chief, 63:1+, September 14, 1979. 
LOCA= Office of Court Administration, New York (State)] 
bescriptors Courts / *Labor-management relations--Cases / Unions / *New York 
(City)--Civil service / New York (State). 


11-150 KF5365 .Un35i 1979 
U.S. Office of Personnel Management. 
Index of Federal labor relations cases, March 1979. Prepared by Office of Labor- 
Management Relations. Washington, 1979. 266p. (OPM/OLMR 79/06) 

Published in 1978 by U.S. Civil Service Commission. 

Includes arbitrations and determinations of the Federal Service Impasses Panel, 
Federal Labor Kelations Council, Assistant Secretary of Labor for Labor-Management 
Relations; and selected decisions of the Federal Employees Appeals Authority and the 
Comptroller General. 

bescriptors: *Labor-management relations--Decisions / Federal government. 


11-151 Ie623 .Un35L 1980 (Jan.-June) 
U.S. Office of Personnel Management. 
Labor agreement expirations in the Federal service, January 1, 1960-June 30, 1980. 
Prepared by Office of Labor-Management Relations. Washington, 1979. 38p. 
(USOPM/OLMR 79/05) 
bescriptors: *Collective labor agreements / Federal government. 


11-152 
weiner, Paul Il. 
Seniority systems in the post-lTeamsters era. Labor law journal, 30:545-558, 
September 1979. 
Lescriptors: *Labor-management relations--Law and legislation / *Seniority-- 
Cases / *Discrimination--Cases. 


TURN R 
11-153 
Smith, Catherine b. 
Influence of internal opportunity structure and sex of worker on turnover patterns. 
Administrative science quarterly, 24: 362-381, September 1979. 
escript : Labor turnover causes--Research / *Job satisfaction / *Employ- 
ment opportunities / State employees / Mobility, Occupational / Organizational 
structure / Career ladders. 


LEADEKSHIP 
11-154 
Vecchio, kKobert P. 
A dyadic interpretation of the contingency model of leadership effectiveness. 
Academy of Management journal, 22:590-600, September 1979. 
Descriptors: *Leadership--Kesearc / *Group dynamics--Research / U.S. Department 
of the Air force. 





LEAVE 
11-155 
Guillet, Denise R. 
Company policies for the upcoming holidays. Administrative management, 40:47-46+, 
September 1979. 
Descriptors: “Leave / *holidays / *Fringe benefits / Christmas bonus. 


11-156 
State laws on time off for voting. Bulletin to management (BNA), p. 4-6, October 
4,1979. 

Descriptors: *Voting leave / State law and legislation. 


MANAGEMENT 
11-157 1d75 .F96f 
Council of Planning Librarians. 
Futures planning in management: bibliography and information sources. Prepared 
by Roger Evered. Chicago, CPL Bibliographies, 1979, 52p. (CPL bibliography no. 5) 
Descriptors: *Long-range planning--bibliography / *Future studies-—- 
Bibliography / *Futures (of society)--Bibliography. 


11-158 
Freeman, Michael and Gary Mulkowsky. 
Implementation of quantitative techniques: a managerial perspective. Management 
review, 08:51-54, July 1979. 
Descriptors: *Operations research / *Statistical decision / Management analysts / 
Executives. 


11-159 
ioldhaber, Gerald M. 
warm flesh beats cold plastic; trends in organizational communication. Vital 
speeches of the day, 45:683-688, September 1, 1979. 
Descriptors: *Communication in management / *Communication techniques / 
*Information management / Organizations. 


11-1600 
Meyer, herbert E. 
The meeting-goer's lament. Fortune, 100:94-96+, October 22, 1979. 
Descriptors: Executives / *Meetings / *Productivity / *Time management / 
Decision-making--Group method. 


11-161 
Rickover, Hyman. 
Management in government. Management (U.S. Office of Personnel Management), 
1:16-19, September 1979. 
bescriptors: "Management principles / Federal government / *Executives-- 
Characteristics / *Executives--Responsibilities. 


11-162 
U.S. President, 1977- (Jimmy Carter ) 
President's Management Improvement Council. Executive Order 12157. September 14 
1979. Weekly compilation of Presidential documents, 15:1666-1669, 
September 17, 1979. 
bescriptors: *President's Management Improvement Council / *Management 
improvement--Executive orders. 


’ 





MANAGEMENT (Con't) 
11-163 
U.S. President, 1977- (Jimmy Carter) 
President's Management lmprovement Council. Memorandum .... September 14,1979. 
weekly compilation of Presidential documents, 15:1669-1670, September 17, 1979. 
Descriptors: “President's Management Improvement Council / *Management 
improvement. 


MANAGEMENT BY OBJECTIVES 
11-164 
Aplin, John C., Jr., Charles G. Schoderbek and Peter P. Schoderbek. 
Tough-minded management by objectives. Human resource management, 18:9-13, 
Summer, 1979. 
Descriptors: "Management by objectives / *Management by objectives--Evaluation / 
*“Management by objectives--Administration / Management methods. 


MOTIVATION 
11-165 
Alderfer, Clayton P. and Richard A. Guzzo. 
Life experiences and adults' enduring strength of desires in organizations. 
Administrative science quarterly, 24:347-361, September 1979. 
Descriptors: “Hierarchy of needs / *Need satisfaction--Research / *Personal 
development / *Organizational behavior--Research / Behavior motivation / 
Construct validity. 


11=166 
Baird, John k., Jr. and Gretchen K. Wieting. 
Nonverbal communication can be a motivational tool. Personnel journal, 
58:007-610, September 1979. 
Descriptors: *Motivation--Methods / *Non-verbal communication. 


11-167 
Ekpo-uUfot, Abel. 
Self-perceived task-relevant abilities, rated job performance, and complaining 
behavior of junior employees in a government ministry. Journal of applied 
psychology, 04:429-434, August 1979. 
Descriptors: Employee attitudes--Research / Employee conduct / Job satisfaction / 
*Motivation research / Job analysis / Performance / Self-esteem. 


11-168 
llgen, Daniel k., Cynthia D. Fisher and M. Susan Taylor. 
Consequences of individual feedback on behavior in organizations. Journal of 
applied Psychology, 64:349-371, August 1979. 
Descriptors: *Feedback (Psychology)--Research / *Organizational behavior-- 
Research / *Motivation research. 


11-169 
Piamonte, John S. 
In praise of monetary motivation. Personnel journal, 58:597-599+, September 1979. 
Descriptors: *Motivation--Theory / *Financial incentives / Performance-based 
pay / Productivity. 





OCCUPATIONS AND OCCUPATIONAL CHOICE 
11-170 
APA presenters see occupational clinical psychology as a new Klondike. behavior 
today, 10:1-2, October 1, 1979. 
Descriptors: “Mental health services / Corporations / Stress, Psychological / 
*Psychology, Industrial / *Counseling / *Employee health and medical care. 


11<171 
walsh, W. Bruce. 
Vocational behavior and career development, 1975: a review. Journal of 
vocational behavior, 15:119-154, October 1979. 
bescriptors: *Occupational choice / *Career planning-Kesearch / 
*Research reviews (Publications) / *Career ladders / Sex roles / Stress / 
Job satisfaction / Race. 


OLDER WORKER 
11-172 
Cherrington, David J., Spencer J. Condie and J. Lynn England. 
Age and work values. Academy of Management journal, 22:617-623, September 1979. 
Descriptors: *Work values--Research / *Age / *Older worker--Attitudes / 
*Youth--Attitudes--Research. 


11-173 
Executive Order no. 11,246 as an alternative to Title VII: the elimination of 
discrimination in bona fide seniority systems. Duke law journal, 75: 
1266-1293, December 1978. 
bescriptors: *Equal opportunity in employment--Executive orders / 
*Liscrimination--Cases / *Seniority--Cases / *Contracts, Government-- 
Executive orders / Labor contract / *Contractor personnel / Federal government. 


11-174 
Mohler, Stanley Rk. 
Age is a state, as are sex and race. Aging and work, 2:192-201, Summer 1979. 
D iptors: “Airplane pilots--Retirement / *Older worker / *Health, 
Employee / Physical fitness / *Retirement, Compulsory / Age discrimination / 
*Qualifications--Physical standards. 


11-175 le156 .T22t 


The older worker: a selected bibliography, edited by Stephen R. McConnell and 
Leslie A. Morgan. Los Angeles, University of Southern California, 1979. 
30p. (Technical bibliographies on aging. Series II) 
Descriptors: *Older worker--Bbibliography / *ketirement planning--Bibliography / 


*Age discrimination--Bibliography. 


11-176 
Panek, Paul &. and others. 


Age and self-selected performance pace on a visual monitoring inspection task. 
Aging and work, 2: 183-191, Summer 1979. 
Lescriptors: *Youth--Research / *Older worker--Research / *work experience 
*tfficiency, Employee / *Performance--Comparative studies / *Productivity-- 
Comparative studies / *work measurement / work sampling / Tests, Performance. 


le156 .Un474a 1976 
Employment Standards Administration. 
Age Discrimination in Employment Act of 1967; a report covering activities under 
during 1978. Washington, U.S. Govt. Print. Off., 1979. lv. 
bescriptors: *Age discrimination--Law and legislation / *Older worker-- 
Employment--Statistics. 





ORGANIZATIONS 
11-178 
Adizes, Ichak. 
Organizational passages: diagnosing and treating lifecycle problems of 
organizations. Organizational dynamics, 8:3-25, Summer 1979. 
Descriptors: "Organizational analysis / Organizational behavior / Organization 
development--Research / Organizational effectiveness. 


11-179 
Dewar, Kobert and James Werbel. 
Universalistic and contingency predictions of employee satisfaction and conflict. 
Administrative science quarterly, 24:426-448, September 1979. 
*Organizations--Theory / *Organizations--Climate / *Job 
satisfaction research / *Leadership style--Research / Conflict, Organizational / 
Task analysis / *Organizational characteristics. 


11-180 I1d182 .J25m 
Janger, Allen R. 


Matrix organization of complex businesses. New York, Conference Board, 1979. 
74p. (Conference board report no. 763) 
Descriptors: *Organizational structure / *Business management. 


11-161 


Kaufman, Roger, John C. Johnston and Frederic K. Nickols. 
Organizational planning and conventional wisdom. Training and development journal, 
33:70-76, September 1979. 
Descriptors: *Organizational effectiveness / *Organization development / 
*Planning / Productivity measurement / Training methods / Tests / Goals. 


11-162 
Kimberly, John k. 
Issues in the creation of organizations: initiation, innovation, and 
institutionalization. Academy of Management journal, 22:437-457, September 1979. 
Descriptors: *Organizational structure--Research / *Organizational structure-- 
Case studies / *Medical education--Administration. 


11-183 
Ryan, Joseph E. 
Shaping values. Journal of systems management, 30:13-15, September 1979. 


Descriptors: Executives / *Organizational commitment / *Personal values / 
Goals. 


RTICIP 
11-164 
Chadwick, David. 
Participation through joint consultation. Employee relations (Gt. Brit.), 
1:9-12, no. 3 1979. 
Descriptors: "Participative management / Decision-making / Unions / 
Great britain / Surveys / Collective bargaining. 


11-185 
Moran, Robert T. 
Japanese participative management--or how rinji seido can work for you. S.A.M. 
advanced management journal, 44:14-22, Summer 1979. 
"Rinji seido" is the Japanese term for participative management. 
Descriptors: *Participative management--Comparative studies / *Management 
methods--Comparative studies / Employee attitudes / Japan. 





PARTICIPATIVE MANAGEMENT (Cont 'd) 


11-186 Ie527 .P78w 1978 
Poole, Michael. 


workers' participation in industry. Rev. ed. London, Routledge & 
Kegen Paul, 1978. 196p. 
Descriptors: "Participative management / *Industrial relations. 


PERFORMANCE EVALUATION 
11=187 
Borman, Walter C. 
Format and training effects on rating accuracy and rater errors. Journal of 
applied psychology, 64:410-421, August 1979. 
Descriptors: "Performance evaluation--Research / *Training methods--Kesearch / 
*Training evaluation--Research / Training officers. 


11-188 
Clark, Cynthia, Ernest Primoff and Steven Van Rees. 


Job elements & performance appraisal. Management (U.S. Office of Personnel 
Management), 1:2-5, September 1979. 


Descriptors: *Performance evaluation--Methods / *Job analysis--Methods / 
*Standards of performance--Case studies / U.S. Office of Personnel Management. 


11-169 
Himes, Gary k. 
The job review interview. Supervision, 41:14-16, September 1979; 41:5-8, 
October 1979. 
Descriptors: *Performance evaluation / *Supervisors--Responsibilities / 
"Appraisal interviews--Administration / *Standards of performance / Goal setting / 
Forms (Personnel) / Interviewing. 


11-190 
Performance standard: the key to objective evaluation. Department of State 
newsletter, p. 60, August-September 1979. 


Descriptors: *Performance evaluation / Appraisal interviews / Federal employees / 
*Standards of performance. 


11-191 
Smith, Michael. 


Documenting employee performance. Supervisory management, 24:30-37, September 1979. 
Descriptors: *Performance evaluation--Documentation / *Personnel records. 


11-192 
willis, Joseph A. 
Annotated bibliography: appraisal interviewing. ABCA bulletin (American 
Business Communication Association), 42:19-22, September 1979. 
Descriptors: *Performance evaluation--Bibliography / *Appraisal interviews-- 


Bibliography / Interviewing--Bibliography / Productivity / Management-- 
Bibliography. 


>EKSONN ADM STR 
11-193 
Actions and reactions in the field of fair employment; employee rights. FEP 
(Fair employment practices) guidelines, p. 1-8, no. 170(9) 1979. 
Contents: Retaliation: by any other name, it smells the same; Keligious 
accommodation; Business necessity. 
bescript : Unfair labor practices / *Discrimination / *Labor-management 
relations / Maternity leave--Case studies / Keligious discrimination-- 
Case studies / Removal / Nepotism. 





PERSONNEL ADMINISTRATION (Cont 'd) 
11-194 
Boynton, Robert E. 
Design elements for a human resource impact statement. Human resource planning, 
2: 103-107, no. 2 1979. 
bescriptors: *Personnel administration / *Employee development / 
Decision-making / Organization development. 


11-195 
Das, Hari and Mallika Das. 

One more time: how do we place a value tag on our employees? Some issues in 
human resource accounting. human resource planning, 2:91-101, no. 2 1979. 
Descriptors: *human resource accounting / *Models and modelmaking / 

*Organizational effectiveness / Personnel administration. 


11-196 Ie11 .H&8h 
The human resources function; its emergence and character, edited by Ernest C. Miller. 
New York, AMACOM, 1978. 6&5p. 


Transcripts of round table discussions, annual Human Resources Conference, 


New York, 1977. Reprinted from issues of Personnel and Compensation Review. 
Descriptors: *Personnel administration--Conferences / *Management development / 
*Executive compensation. 


11-197 
l'm not a personnelist, but... Management (U.S. Office of Personnel Management), 
1:8-12, September 1979. 
Interview with Alfred M. Zuck, Assistant Secretary for Administration and 
Management, Department of Labor. 
Descriptors: *Personnel administration / Performance evaluation / Training / 
Civil service reform / Federal government / Management. 


11-198 
Kagerer, Rudolph L. 


Preventive management in the smaller firm. Supervisory management, 24:38-41, 
September 1979. 


Descriptors: “Management methods / *Productivity improvement / *Personnel 
administration--Evaluation / Executives--Responsibilities. 


11-199 Ie11.4 .M97p 
Mushkin, Selma J. and Frank H. Sandifer. 


Personnel management and productivity in city government. Lexington, Mass., 
Lexington books, 1979. 185p. 
Descriptors: *Personnel administration--Evaluation--Research / *Productivity-- 
Research / *Personnel administration--Costs / Local government. 


11-200 Ie11 .As6a Vol. 8 
Professional PAIR, ed. by Dale Yoder and Herbert G. Heneman, Jr. Washington, Bureau 
of National Affairs, 1979. 258p. (ASPA handbook of personnel and industrial 
relations, vol. 3) 
(PAIR= personnel and industrial relations) 
Descriptors: *Personnel administration--Handbooks, manuals, etc. / 
*Industrial relations--handbooks, manuals, etc. 





PERSONNEL DEPAK NT 


11-201 Ref. 
U.S. Office of Personnel Management. 
Personnel administration career program. washington, U.S. Govt. Print. Off., 1979. 
Loose-leaf. (PM supplement (external) 931-1) 
Descriptors: *Personnel officers--Training / *Employee development / 
*Interns (Civil service ) / Federal government. 


PERSONNEL UTILIZATION 
11-202 Id67 .Sudm 
Sullivan, Teresa A. 
Marginal workers, marginal jobs; the under-utilization of American workers. 
Austin, University of Texas Press, 1976. 229p. 
Descriptors: *Underemployment / *Personnel utilization. 


POSITION CLASSIF LCATION 
11-203 Ie438 .Un58d 
U.S. General Accounting Office. 
Development of the classification standard for flight service station specialists. 
Report by the Comptroller General of the United States. Washington, 1979. 
18p. (B-164497(1)) 
Descriptors: *Position classification / *Position standards / *Air traffic 
control operators / Federal government / U.S. Civil Service Commission. 


PRODUCTIVITY 
11-204 
Bassett, Glenn A. 
A study of the effects of task goal and schedule choice on work performance. 
Organizational behavior and human performance, 24:202-227, October 1979. 
Descriptors: Productivity--Research / Goal setting / Job satisfaction 
research. 


11-205 
Campbell, Alan K. 
Productivity in government. Government accountants journal, 26:25-29, 
Summer 1979. 
Descriptors: *Productivity / Efficiency, Employee / Performance / Productivity 
measurement / Federal government / Industry / *Productivity--Comparative studies. 


11-206 
Fossum, John A, 
The effects of positively and negatively contingent rewards and individual 
differences on performance, satisfaction, and expectations. Academy of 
Management journal, 22:577-589, September 1979. 
Descriptors: *Productivity--Research / *Performance--Research / *Job 
satisfaction research / Motivation. 


1 1-207 
Niles, John L. 
Diagnosing and treating the symptons of low productivity. Supervisory 
management, 24:29-34, August 1979. 
Descriptors: *Productivity improvement--Methods / works councils. 





PRODUCTIVITY (Cont'd) 
11-208 
Ritzenthaler, Gene. 
Total performance management--improving productivity. Management information 
service report, 11:1-6, June 1979. 
Descriptors: "Productivity improvement--Methods / *Organizational 
effectiveness--Methods / State government / Local government. 


11-209 
Sheflett, Samuel. 
Temporal changes in the prediction of group performance. Journal of social 
psychology, 108: 185-191, August 1979. 
Descriptors: *Performance--Research / *Teamwork--Evaluation / Small groups / 
*Productivity. 


PUBLIC ADMINISTRATION 
11-210 
Buckley, James L. 
The Federal bureaucracy: servant or master? Vital speeches of the day, 
45:715-718, September 15, 1979. 
Address before the United States Industrial Council, Colorado Springs, Colorado, 
May 25, 1979. 
Descriptors: *Bureaucracy / U.S. Congress / Politics and government / 
*Federal government. 


11-211 
Molnar, Joseph J. and David L. Rogers. 
A comparative model of interorganizational conflict. Administrative science 


quarterly, 24:405-425, September 1979. 
A study of conflict between state public agencies in the field of natural 
resource management. 
Descriptors: Organizational structure--Theory / Organizational analysis / 
*Administrative agencies--kesearch / Management / State government / *Conflict, 
Organizational--Causes. 


R STION FORCE 
11-212 
Drucker, Peter F. 
Planning for ‘redundant' workers. Wall Street journal, 194:28, September 25, 1979. 
Technological change / Labor force / *Reduction in force-- 
Planning / Training. 


RE AL 
11-213 
Baytos, Lawrence M. 
Easing the pain of terminations. Personnel, 56:64-69, July-August 1979. 
Descriptors: "Removal / *Personnel policies / Severance pay. 


11-214 
Taking the sting out of being fired. U.S. news & world report, 87:77-78, 
September 24, 1979. 
Descriptors: "Employee outplacement / *Job search / *Removal / Executives / 
Career counseling. 





KETLREMENT 
11-215 
Berin, Barnet N. 
Now should we index pensions? Across the Board, 16:3-4, October 1979. 
Descriptors: *Pensions / *Retirement benefits / *Cost of living increases. 


11-216 
Best, Fred. 
The future of retirement and lifetime distribution of work. Aging and work, 
2: 173-161, Summer 1979. 
Descriptors: *Life span, Productive / *Retirement age / work sharing / 
*Retirement, Early / Part-time work / Labor supply / “Work. 


11-217 
Butcher, Lee. 
Retirement without fear. Princeton, N.J., Dow Jones, 1975. 159p. 
Descriptors: *Retirement planning / *Retirement income / *Retirement, 
Places of / Age discrimination / Retirees. 


11-218 
Cain, Leonard D. 
The impact of Manhart on pension payments and the legal status of the elderly. 
Aging and work, 2:147-159, Summer 1979. 
bescriptors: *Pensions--Cases / *Pensions--Law and legislation / Pension 
reform / *Sex discrimination--Cases / *women--Discrimination / Law-- 
Interpretation and construction. 


19 
enders, reter. 
Mobilising the pensions package. Personnel management (Gt. Brit.), 11:46-47, 
August 1979. 
bescriptors: Pension portability / Great Britain. 


11-220 
Greenlaw, Paul S. and Robert L. Monske. 
EKISA & "prudent" pension plan investment: ; scision-theory model. Personnel 
journal, 58:600-606, September 1979. 
Descriptors: *Pension financing--Evaluation / *Pension funds-—-Research / 
*Pensions--Law and legislation. 


T1221 
Ross, Stanford G. 
Social security: a worldwide issue. Social security bulletin, 42:3-1 
August 1979. 
Descriptors: *Social security--Comparative : j *Pensions / *Futures 
of society) / Population / Social change / | } / Sweden / Great Britain 
Germany (Federal Republic, 1949- ). 


» Paul. 


ash management of state and municipal pension funds. Government accountants 
journal, 25:53-59, Summer 1979. 
Descriptors: *Pension financing / Pension reform / Retirement--Finance 
State government / Municipal government. 





HETIREMENT (Cont'd) 
11-223 
Smith, Donald C. 
A bulging burden on future generations. Canadian business review, 6:37-41, 
Summer 1979. 
Descriptors: *Pension financing / *Retirement--Finance / Retirement benefits / 
*Finance, Public / *Canada--Civil service / Industry. 


11-224 


Stagner, Ross. 
Propensity to work: an important variable in retiree behavior. Aging and work, 
2:161-171, Summer 1979. 
Descriptors: *Retirees--Attitudes / *Blue collar workers--Retirement / 
Retirement age / Blue collar workers--Job satisfaction / *Work values / 
Retirement, Early / Pensions / Social Security / Part-time work. 


11-225 Ie711 .Un35if 1979 
U.S. Office of Personnel Management. 
information for annuitants. Washington, U.S. Govt. Print. Off., 1979. 
4p. (BRI 46-171) 
Published 1963-1978 by U.S. Civil Service Commission. 
Descriptors: *Retirement benefits--Handbooks, manuals, etc. / Federal 
government / Pensions / Reemployed annuitants / Survivors' benefits. 


RETIREMENT PLANNING 
11-226 Ie716 .Uni7t 1978 
U.S. Bureau of Labor Statistics. 
Three budgets for a retired couple, Autum 19785. Washington, 1979. Iv. 
bescriptors: "Retirement planning / *Finance, Personal / Retirees. 





StCuURLTY 
11-227 
Sheiniuk, Gene. 
Greater security for the data processing facility. Administrative management, 
40:54-56+, September 1979. 
Descriptors: *Security / *Electronic data processing--Security measures-- 
Planning / Computer crimes / Working conditions / Data base management. 


SUPERVISORS 
11-228 
McDougle, Larry G. 
Time management: making every minute count. Supervisory management, 24:35-40, 
August 1979. 
Descriptors: *Supervisors--Abilities / *Time management--Methods. 


TESTS 
11-229 
Feder, Bernard. 
The complete guide to taking tests. Englewood, N.J., Prentice-hall, 1979. 160p. 
Descriptors: *Tests--Scoring--handbooks, manuals, etc. / *Tests--Construction-- 
Handbooks, manuals, etc. / *Test wiseness. 





TESTS (Cont'd) 
11-230 
Lissy, william E. 
Labor law for supervisors; employer's obligation to furnish test data to union. 
Supervision, 41:17-19, October 1979. 
Descriptors: *Tests / Tests, Aptitude / *Invasion of privacy / Unions / 
*Labor-management relations. 


11-231 
Merz, William R. and Lawrence M. Rudner. 
Bias in testing: a presentation of selected methods. Washington, Educational 
Resources Information Center, 1978. 30p. (ED-164-610) 
Paper presented at the annual meeting of the American Educational Research 
Association, March 1978. 
Descriptors: *Test bias--Kesearch. 


le221 .M55b 


11-232 

Military Testing Association. 
19th annual conference ... proceedings, San Antonio, Tex., October 17-21, 1977. 
San Antonio, 1978? 1430p. 


Includes a number of papers presented by U.S. Civil Service Commission 
personnel. 


bescriptors: *Tests--Conferences / *Tests, Military / Job analysis / Tests-- 
Construction / Performance--Research / Promotion--Research / Test validity. 


M-F iche 


11-233 
Kudner, Lawrence M. 
A short and simple introduction to tailored testing. Washington, Educational 
Resources Information Center, 1978. 15p. (ED-166-257) 
Paper presented at the Eastern Educational Research Association annual meeting, 
March 1976. 
Descriptors: *Tests--Administration. 


lelS2 .RS3s 


11-234 
Scheuneman, Janice. 
A method of assessing bias in test items. Journal of educational measurement, 
16: 143-152, Fall 1979. 
Descriptors: *Test bias--Research / *Test validity--Kesearch / *Tests-— 
Evaluation / *Tests, Ability--Research. 


TRAINING 
11-235 
Burkholder, R.C. and Lynda M. Kinomoto. 
On how to decide who needs what kind of training. Supervision, 41:5-7 
September 1979. 
Descriptors: *Training needs analysis--Methods / Supervisors--Responsibilities. 


’ 


11=236 
Cox, Meg. 
Courses for women. Wall Street journal, 194:26, October 1, 1979. 


Descriptors: "women's studies / Upward mobility / Equal opportunity in 
employment. 





TRALNING (Cont'd) 
11-237 
henke, Emerson O. 
Education for government accountants. Government accountants journal, 28:30-36, 
Summer 1979. 
Descriptors: *Accountants / *Accountants--Education / *Qualifications / 
Federal employees / Government employees. 


11-238 
Lawrie, John W. 
A guide to customized leadership training and development. Personnel journal, 
56:593-596, September 1979. 
Descriptors: *Leadership training / *Training planning / *Training needs 
analysis. 


11-239 
Leach, John J. 
Organization needs analysis: a new methodology. Training and development journal, 
33:66-69, September 1979. 
Descriptors: *Training needs analysis / *Organizational analysis / *Change, 
Organizational / *Problem solving / Goals. 


11-240 


Leifer, Melissa. 


“winning through alleviation." Training and development journal, 33:30-34, September 
1979. 
Descriptors: *Leadership style / *Training officers--Characteristics / 
*women--Abilities / *women--Characteristics / *Training officers--Training. 


DMINIS 
11-241 1e418.7 .LS3t 
Lombardo, David D. 
Training the management trainer: an analysis of systems and approaches. Ann 
Arbor, Mich., University Microfilms, 1979. 214p. 
Doctoral dissertation, New York University, 1978. Abstracted in Dissertation 
Abstracts International, 39:7513-A, June 1979. 
bescriptors: *Training officers--Training / *txecutives--Training / 
*Training directors / Management development / Training administration / 
Federal government. 


TRAINING EVALUATION 
11-242 
Ferguson, R.N. 
Thanks - I enjoyed it! Canadian personnel and industrial relations journal, 
26:31-32, September 1979. 
Descriptors: *Training evaluation. 


TRAINING METHODS 
11-243 
Lippert, Fred G. 
Responsibilities of a supervisor; integrating training. Supervision, 41:17-18, 
September 1979. 
Descriptors: *On-the-job training *Coaching Supervisors--Responsibilities 








TRALNING METHODS (Cont'd) 
11-244 
Rinzler, Evelyn. 
First person singular; pop psych training is no panacea. Management (U.S. Office 
of Personnel Management), 1:24-25, September 1979. 
Descriptors: *Training methods. 


TRANSPORTATION, EMPLOYER 
11-245 HA201 .Un27¢c No.99 
U.S. Bureau of the Census. 
The journey to work in the United States: 1975. Washington, U.S. Govt. Print. 
Off., 1979. 29p. (Current population reports; special studies P-23, No. 99) 
Descriptors: *Transportation, Employee--Statistics. 


UNEMPLOYMENT COMPENSATION 
11-246 
Kroger, william. 
Out of work, but in the money; displaced employees in certain industries are 
benefiting from special Federal payments. Nation's business, 67:88-90, 
September 1979. 
Lescriptors: *Unemployment compensation--Law and legislation / *Unemployment 
compensation--Costs / Collective labor agreements / Unemployed / Industry. 


11-247 le102 .Un655s 1979 
U.S. Employment and Training Administration. 
Significant provisions of state unemployment insurance laws, July 1, 1979. 
Washington, U.S. Govt. Print. Off., 1979. 5p. 
bescri rs: "Unemployment compensation--Law and legislation / State 


government. 


( --EMPLOYMENT 
11-246 
Corporate success: you don't have to play by their rules. Ms., 8:63-64+, 
October 1979. 


Descriptors: *Women executives--Career opportunities / *Women executives-- 
Training. 


11-249 
Etzcorn, Pamela. 
Dealing with sexual harassment. women's work, 5:11-14+, September-October 1979. 
Descriptors: “Harassment / Women employees. 


11-250 
Landrum, Cecile and Jacqueline Zanca. 
women in the military. Women's work, 5:15-24, September-October 1979. 
Descriptors: wWomen--Attitudes toward / *women military personnel / 
Federal government. 





=-EMPLOY (Cont'd) 
11-251 
Linden, Fabian. 
Up the ladder; working wives are vital to the prosperity of a growing number 
of families. Across the Board, 16:70-74, October 1979. 
Descriptors: *Married women--Employment--Kesearch / *Family (Sociological unit) / 
*Executive families / *Income / Futures (of society). 


11-252 
Marwell, Gerald, hachel Rosenfeld and Seymour Spilerman. 
Geographic constraints on women's careers in academia. Science, 205: 1225-1231, 
September 21, 1979. 
Descriptors: “women college professors--kmployment--Research / *Geographic 
mobility--Research / Married women--Employment / *Career patterns / 
*Family (Sociological unit) / Sex discrimination / Pay rates. 


11-253 
Rosenfeld, Hachel A. 
women's occupational careers: individual and instructural explanations. 
Sociology of work and occupations, 6:283-311, August 1979. 
Describes women's occupational careers in comparison with men's and provides 
explanations for differences by sex in career patterns. 
bescriptors: *Career patterns--Comparative studies / *women--Career 
opportunities--Evaluation / *women--Career opportunities--Research / 
women--iEmployment=--Comparative studies. 


11-254 
Saltzman, Joe. 


women in government--a second career. Dynamic years, 14:16-21, September- 

October 1979. 
Descriptors: *women political executives / *women legislators / *Congresswomen / 
*Second careers. 


11-255 

Sexual harassment lands companies in court. Business week, p. 120+, October 1, 1979. 
Descriptors: women employees / *women--Civil rights / *Harassment / 
Sexual ethics. 


11-256 
walsh, W. Bruce and otners. 
Holland's theory and college-degreed working black and white women. Journal of 
vocational behavior, 15:217=-223, October 1979. 
Descriptors: "women college graduates--Research / *Afro-American women-- 
Characteristics / women lawyers / women physicians / women engineers / 
Personality / *Occupational choice / *women characteristics--Research. 


wOKK LIFé 
11-257 1e543 .An2n 
Andrisani, Paul J. and others. 
work attitudes and labor market experience; evidence from the national longitudinal 
Surveys. New York, Praeger, 197%. 263p. 
Descriptors: *kmployee attitudes--Research / *Job satisfaction research. 








wWOKK Lire (Cont'd) 
11-256 
Morgenbrod, norst and heinz Schwartzel. 
how new office technology promotes changing work methods. Management review, 
66:42-45, July 1979. 
Descriptors: *Automation / *Office equipment / *lechnological innovations / 
Office workers / Future studies / *working conditions. 


11-259 
Norbom, Mary A. 
Are you working too hard? Uynamic years, 14:34-36, September-October 1979. 
Descriptors: “work addiction / *work values. 


11-260 
Sandburg, Vorothy. 
The potential problems of work-at-home. word processing systems, 6:44 
September 1979. 
j : Personnel policies / *word processing personnel / 
*Office location. 


WORKFORCE PLANNING 
11-261 
Donahue, Thomas R. 
Technology: using it wisely. AFL-CIO American federationist, 66:5-6, 
September 1979. 
bescriptors: "Technological change / *Techology--Economic aspects / 
*Technology--Social aspects / Futures (of society) / Unemployment / Stress / 
working climate / workforce planning. 


11-262 1d226 .M31m 
Management science; approaches to manpower planning and organization design, edited 
by A. Chares, W.W. Cooper, and R.J. Niehaus. New York, North-holland, 1976. 252p. 
Descriptors: *workforce planning--Addresses, essays, lectures / 
*Organizational structure--Addresses, essays, lectures. 


11-263 1d226 .Uni7e 
U.S. Bureau of Labor Statistics. 
Employment projections for the 1960's. Washington, U.S. Govt. Print. Off., 1979. 
1060p. (bulletin 2030) 
Descriptors: *kmployment forecasts / *Labor force--Statistics. 


11-264 le436 .N93UNK5Sa 
U.S. Public health Service. 
Analysis and planning for improved distribution of nursing personnel and 
services; final report. -Frepared by Jo tleanor Elliott and Jeanne M. Kearns. 
washington, U.S. Govt. Print. Off., 1975. 214p. (DKEh publication no. (hRA) 79-16) 
descriptors: *“"Nurses--workforce planning / *Nurses--Training. 


YOUTH 


11-265 1e155 .Anbdy 
Antos, Joseph R. and wesley Mellow. 


the youth labor market: a dynamic overview. washington, U.S. Govt. Print. Off 
1979. 1169p. (BLS staff paper 11) 
Descriptors: *Youth--tmployment--Statistics / *Unemployed--Statistics. 


*? 




















